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RM. 607 Date Received Oats Completed 
Trinity-Washington Building 
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a. 
b. 

@ Estabiisn Retention Schedule; reLrd will continue to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

l___-_ 

__ Check One: 0 Chan&; 0 Sprcede; 0 Void 
L. Datesof Series 
Iarliest Latest 

5. Records Series Ti t le (followed by tide used in office; if different) 

Welcome Center V i s i to r s  S ta t i s t ics  F i l e  
-I_ 

I. Division and Office Function What is the function of the Division and the Office in which this record series IS  created? 

The Tour i s t  Division is respons ib le  for  planning and conducting programs to  promote in- 
creased convention, vacat ion,  and r ec rea t iona l  t r a v e l  i n t o  and within Georgia. The 
DiGision @perates and maintains the Georgia Welcome Centers located throughout t h e  
State  . 

-I- I_- ___I -- - - - ~ -  
f. Record S e r b  Description 

Documents relating to: 

This file contains the following documents finclude form numbers and titles, if any): 
Attach samples of the file. 

recording monthly the  number of people who v i s i t  t he  Georgia Welcome 
Centers. 

Included are: forms (no number) t i t a e #  CyFrent Month and Year to  Date Regis t ra t ion  
and Estimated V i s i t s  aE-Georgia Welcome Centers with Percentage Changes 
Over P r i o r  Years Data. 

.. File is arranged: Chronologically by month. 
. , * *- --'#' 

- .  . .  

--~Ic- -._ _.._..I_ -~ 
I. Monthly Reference Rate 

One to six months old 
twentv-five months and older 

Letter-sire- drawers 

How often are records referred to which are: 1 
; Seven to twelve months old ; Thirteen to twenty-four months old ~- ~- 

~. ? . .  - 
__ ___I_ - .-. . --~ ~~ 

-. . . .  

1. An'nual Rate o f  Accumulation of Records . 

- I, -. Other (specify) _-_ ; Legal-size drawers - --..I&.; Shelves 
.. . 

.. >: . 
~. . 

3-60-71; Rw. 78 IOVW) 
~~ ~~ ~~ -~ ~~ ~~ ~ -~ - .  

. .  
~. ~- 
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? 



, .  

--- x i I W i e  ( * r a e a  .mm.mw- ? 

X 1. D d e  record sr'-ut? __I_. 

a. St& Law years. 1. Audit period years. 
b. Statua of limitation years. e. Administrative need 5 - y e a r s .  
c. Federal law years. f. Federal retention instructions years. 

Attach copy or excert of taws or regulations. Explain administrative need. 

Information needed for research, and budget projects 

__ 
12 Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 

83 Calendar Year; 0 Fiscal Year; 0 Other -__ 
- 

-then, 

B Hold in the current files area 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
Tf Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

-month(s) ---%--- yearb); then 
yeads); then 

yeads); then 

These instructions apply to a l l  prior and future accumulations of the series. 

/ 
Records Management 

I I 

, AgenCy HeadlDcsignee isanamre) Date 

-__-_ O-L)-rt& 

Recommendations in para- 
graph 12 are approved. 
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